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S K I L L S

◦ Met weekly formatting deadlines for print and web publications.

Record Stockman ◦ Jefferson Sentinel ◦ Spree Publishing

◦ Built relationships by providing quality customer service.
◦ Was responsible for accurate transactions in fast-paced environment.
◦ Maintained stock of all supplies required for bank operations.

First Bank of Arvada / 2003 - 2011

◦ Created full-page color advertisements to the satisfaction of the CEO.
◦ Developed, retouched, researched, and launched archive of image files.

American Furniture Warehouse / 1999 - 2001 ◦ 2011 - 2015

◦ Produced print-ready financial documents while showing 
attentiveness to compliance processes.

ALPS Fund Services / Janus Henderson Investors / 2016 - 2018 
(Contract jobs via Robert Half International Inc.)

◦ Managed photos, advertising and articles on social media.
◦ Collaborated in the production of print publications.

Western Livestock Journal / 2018 - 2020

◦ Created maps of real estate properties via Adobe Illustrator.
◦ Accurately researched and geo-referenced real estate properties.
◦ Edited and curated photos and graphics for client web sites.

Engrain Technology, Inc. / 2020 - 2024
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